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REP200 Using Query Manager to Create Ad Hoc Queries

Course Overview
The REP 200 Using Query Manager to Create Ad Hoc Queries is intended to provide the
knowledge and skill to use the PeopleSoft Query Manager tool.

Course Outline
The following course sections and lessons provide information and procedures on creating ad hoc

queries using the Query Manager tool in GEARS:

Course Audiences and Prerequisites

Lesson 1: Basic Query Development — Planning Information
Lesson 2: Developing and Revising Queries on the Web
Lesson 3: Running Queries on the Web
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Course Audiences and Prerequisites

Audience(s)
The Judiciary audiences for this course are:

e AOC - Functional Super Users

GEARS Role(s)
This course is intended for Judiciary employees with the following GEARS role(s):

¢ AOC Query Manager User

Prerequisites
The recommended prerequisites for this course are:

e |[NT100 Introduction to GEARS
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Lesson 1: Basic Query Development — Planning Information

Before beginning to create your query inside the application, it is best to plan the basics of what
the query should produce. Use the following as a general guideline for planning a query. This
list contains both basic and advanced query concepts.

1. Identify the fields that should display in your output.

N

that allow you to link them.

NG~

select only when “x

(14

If you need more than one table, determine if there are common fields between the tables

Determine what order to display the fields.

Determine what sorting of data is needed. (You can perform multiple sorts of data)
Determine how to title the columns (redefine delivered headings)

Determine if you need to sum data to subtotals.

Determine if you need to prompt the user for certain field inputs.

Determine if you need to define certain conditions or filters on your data (for example:
is equal to a, b or ¢)

9. Determine if any other calculations are needed to provide the desired output.

In order to identify what fields to incorporate into the query, you will need to know what tables
are used. The following charts provide a summary of key set up and transactional tables in the
System. This is not a complete list but it does include many of the common records used.

Set Up tables:

Applications | Table Description

AP, AR BANK_ ACCT TBL Bank accounts

AP, AR BANK CD TBL Bank definitions

PO BUYER_TBL Buyer list

Bl, AR CUSTOMER Customer list

BIl, AR CUST_ADDRESS Customer address list

AP, PO MASTER _ITEM TBL Inventory item list

AP, PO VENDOR Vendor list

GL CLASS CF TBL Chartfield list (Phase)

GL DEPT TBL Chartfield list (Departments)

GL GL_ACCOUNT TBL Chartfield list (Accounts)

GL FUND TBL Chartfield list (Funds)

GL OPER_UNIT_TBL Chartfield list (Agencies)

GL PRODUCT TBL Chartfield list (Sub-project)

GL PROGRAM TBL Chartfield list (Bank codes)

GL PROJECT Chartfield list (Projects)

GL CAL _DETP TBL Fiscal calendar set up

GL PS_TREENODE Tree node definitions — reporting
GL PS_TREELEAF Tree leaf definitions — reporting

GL TREE_NODE_TBL Tree node descriptions — reporting
Financials PERSONAL_DATA Employee list

GL NVS REPORT NVision report request list — reporting
GL NVS_SCOPE NVision scope definition - reporting
GL NVS_SCOPE_FIELD NVision scope definition - reporting
GL NVS SCOPE_VALUE NVision scope definition - reporting
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Applications | Table Description

Billing Bl_HDR Invoice headers

Billing Bl_LINE Invoice line detail

AR ITEM Receivables

AR ITEM_DST Receivables — GL interface

GL JRNL_HEADER Journal headers — actuals

GL JRNL LN Journal line detail- actuals

GL LEDGER Posted actual data

GL LEDGER_KK Posted budget and encumbrances
GL KK_BUDGET_HDR Budget journal headers

GL KK _BUDGET _LN Budget journal lines

AR PAYMENT Payments received

AP PAYMENT TBL Payments made (checks processed)
Purchasing PO _HDR PO headers

Purchasing PO_LINE PO line detail

Purchasing PO LINE DISTRIB PO accounting distribution
Purchasing RECV_HDR Receiving information

Purchasing REQ HDR Requisition headers

Purchasing REQ LINE Requisition line detail

Purchasing REQ LINE DISTRIB Requisition accounting distribution
Purchasing REQ LINE SHP Requisition delivery information
AP VCHR_ACCTG_LINE Posted AP transactions-GL interface
AP VOUCHER Voucher table

AP VOURCHER_LINE \oucher line detail

AP VCHR_PPAY_ XREF Voucher-Payment cross reference
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Lesson 2: Developing and Revising Queries on the Web

On the Web, you can use PeopleSoft Query in the following ways:

To display data in a grid.

Preview queries within Query Manager, displaying the result set in a grid for review. This
option is useful as you refine your queries.

To run queries as a separate process.

You can run queries as a separate process and have results sent to a separate browser
window by selecting the Run option from Query Manager or Query Viewer.

To schedule a query.

You can choose to schedule queries so that they run at predefined times or on recurring
schedules. The results of scheduled queries are routed to PeopleSoft Report Manager.

To download query results to an Excel spreadsheet.

Choose to have the data downloaded and formatted as a Microsoft Excel spreadsheet.
This option is available in your query search results, or after you run or schedule a query.
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2.1 Initial Navigation — Existing Query
Navigate: Reporting Tools > Query > Query Manager

2 Query Manager - Microsoft Internet Explorer -1 j

Fil=  Edit “ew Favorites Tools  Help ‘a.

eBack - o - E @ \l_;]‘pSearch *Favurites ®| @v 3} IE—I - I_J ﬂ .“3

Address IE hittp: {13 Fucg. com: 2400 pspfindew [EMPLOYEE(ERP e JQUERY_MANAGER. QUERY_MANAGER. GBLZPORTALPARAM_PTCNAY=PT_QUERY_MANAGER_GBLREOPP. 5o v | Go
PeopleSoft.

Links *

hdutichannel Cc

IND || Mew Window | Help | Customize Page |
1> Commitrment Contral
I General Ledger Query Manager
b Allncations Enter any infarmat have and click Search. Leave fields blank for a list of all val
I Sta‘utUl’Y REpUnS hier any Intormatioh you nave ano clic Barc eave fIelds blank for a lIst ot all values
[ SCM Integrations Find an Existing Query | Create Mew Query

[ Set Up Financials/Supply

Chain *Search By: |Guery Name 'I beginswith  [LFUCG

[ Enterprise Components

[> Government Resource Search | Advanced Search
Cirectory
[ Background Processes
1> \orklist Search Results
[> Application Diagnostics
I> Tree Manager *Folder View: |- All Folders ~ =]

= Reporting Tools

< Query checkal | | Uncheckall | *Action: [~ Chooze - 7] o

— Query viewear

— Schedule Query .
[ PSiTivision Select Query Name Descr Owner Folder Edit

Schedule

[> Crystal Enterprise . .
_ Report Manader O ACCOUNT_AMALYSIS Private Edit
[> PeopleTools - LEFTOUTER_JOIN Private Edit

[ Developrment Utilities
[> Packaging r STD_JOIN Private Edit

— Tax Center Il _JRNL_HDR_STATUS Journal Header status Public Edit

— Treasury Managerment
Center

— Treasury Processing Center

— Treasury Definitions Center

— Chande hty Passward

— My Personalizations

— My Systern Profile

— bty Dictionary

(=] CT T [@sedstes
o Enter a filter and click the Search button.

Schedule
Schedule
Schedule

Schedule

Find an Existing Guery | Create Mew Query

-

e The list of queries that match will display below the blue bar.

o Click on Edit to open the query.
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2.2 Defining a New Query
Navigate: Reporting Tools > Query > Query Manager > Create a New Query

e Begin a query definition by selecting a first record (table).

o Enter the table name or part of the table name and click the Search button. You want the
System to return a limited set of values making table selection easy.

e The list of tables will appear as shown below.
BILIE]

Fle Edit Wew Favortes Tools Help |3,'

eaa(k - \) - |ﬂ @ ‘;j ) search \;‘E‘Favur\tas €3| [-_f;’- ; ] - _J i 3

Address [&] hitp:/fp03. Fueg.comi2400]pspifindey/EMPLOYEEERP/c/QUERY_MANAGER, QUERY_MANAGER, GELTPORTALPARAM_PTCHAI=PT_QUERY_MANAGER_GBLAEOPP.5chod = | [ 6o

Links *

list [ MuttiChanns

IND =l Mew Window | Help | Customize Page | /5
> Commitment Control
1> General Ledger { Records '\  GQuery ) Expressions | Prompts j  Fields | Criteria  j Having " ViewSalL ©  Run
[ Allocations

I Btatutory Reports

[ SCM Integrations Query Name: New Unsaved Query Description:

[> SetLp FinancialsiSuppl - P
oy PRl Find an Existing Record

> Enterprise Components .

[ Government Resource Search By:  |Record Marne x| beging with MASTER
Directory

[» Background Processes Search | Advanced Search

[ Worklist

> Application Diagnostics
[ Tree Manager
I~ Repaorting Tools

= Query

Search Results

Customize | Find | v First ] 1of 1 [ Last
Recname Add Record Show Fields

— Query Viewer MASTER_ITEM_TBL - ltermn Master Header Tahle Add Record Show Fields

— Schedule Query
[ PEBMmVision
[ Crystal Enterprise (S Save As Mew Query P Properties Mew Union QL Return to Search

— Report Manager
> PeopleTools
> Development Ltilities
- Packaging
— Tax Center
— Treasury Management
Center

— Treasury Processing Center
— Treasury Definitions Center
— Change Wiy Password

— hiy Personalizations

— hiy Systern Profile [ |
- hiy Dictionary -

@ T T (@ sessies
Click on the Add Record link of the record you need. For this example you will select
MASTER_ITEM_TBL — Item Master Header Table.

e This will automatically place you into the Query tab. Use this page to select the fields
you want to display in the query from this first record.
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] Query Manager - Microsoft Internet Explorer _l= ﬂ

Fle Edt vew Favortes Took Help | &

eﬁack - Q - @ @ ‘b ;jSearch *Favnmtas @| {:{- ;, ] - _J i 3

Address IE it 903 Fucg. cami2400/pspifindew EMPLOYEE JERP{c/QUERY_MANAGER QUERY_MAHAGER, SELTPORTALPARAM_PTCHAV=PT_QUERY_MANAGER_GELEEOPP.5CHod = | EJ 6o | Links »

PeopleSoft.
FEr————-]

IND 5| Mew Window | Helg | Custornize Pace | &, L2l
> Commitment Control
I General Ledger [ Records f" ouery \ Expressions | Prompts Y Fields ) Criteria |} Having ) ViewSGL ) Run |
[ Allocations

I+ Statutory Reports
> SCM Integrations
[ Set Up FinancialsiSupply Click falder nexstto record to show fields. Check flelds to add to guery, Uncheck flelds to remove from query, Add 2l

Chain
I Erlerprise Components additional recards by clicking the records tab. Wehen finished click the fields tab.

Query Name: pew Unsaved Query Description:

I Government Resource [EtmenlEeCoda
Directory Alias Record
> Background Processes E|
> Warklist = & WMASTER_ITEM_TBL- ltem Master Header Table Hierarchy Join
I Application Diagnostics CheckAll Fields | Uncheck Al Fields |

[ Tree Manager
I~ Repaorting Tools

7 GQue
z = SETD- SetD Join 8P GETID WOy R
Secyw - TableSetI0's
QueryYiewsr &
_ Sohedule Guen M B INV_ITEM_ID - ftem ID %
[ PBinVisian ) - ITM_STATUS_EFFDT - ltern Status Date %
b BTALIEETEe O ITM_STATUS_CURRENT - ltem Status Current %
— Report Manager
> PaoplaTaols r ITM_STAT_DT_FUTURE - Item Date Future %
3 Develnpment Utilities r ITM_STATUS_FUTURE - ltern Status Future %
b P [ DESCR - Description %
— Tax Center
| Treasury Management [ DESCRE( - Description %
Center [ DESCRSHORT - Short Description %
e O UNIT_MEASURE_STD - Standard Unil of Measurs Juin UNITS TBL-Units of %%
— Treasuny Definitions Center - - Measure
— Change Wiy Password _
L Rerereais - INY_ITEM_GROUP - ltern Group JoinINY ITEM GROUP- %
— hiy Systern Profile [ — = hd
— bt Dictionary ~| 4] [ID
& [T [T [@ Trustedsies

2.3 Joining Records
e Tojoin another table, return to the Records tab.
o Enter the table name or hint and click Search.

o Select the table in the search output area by clicking on the Join Record link of the table
you want to join.
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A Query Manager - Microsoft Internet Explorer =g ﬂ

Flle Edt View Favorites Tools Help ‘ﬂ'

@Eatk - O - @ @ ;b|pSEarth *Favunles & 5,2 ’:\;' ] - J ﬁ 3

Aﬂdl’ESSIEhtlD P03, IFucg. 2400/psp/findev/EMPLOYEEJERP ¢/ QUES NAGER. QLERY_MANAGER. GEL?PORTALPARA

PeopleSoft
EE T N—]

IND <] Mew Windaw | Help | Custornize Page | &,
(> Commitment Control
(> General Ledger [ Records {_ Query | Expressions | Prompts |* Fields | Crieria " Having | ViewSGL }* Run |
[> Allocations
(> Statutary Reparts .
> SCM m?;gra?mns Query Name: new Unsaved Guery Description:
[ SetUp Financials/Suppl N seti
o ool Find an Existing Record
> Enterprise Companents . )
[ Goverriment Resource Search By:  |Record Name >| begins with ASSET_|
Directary
[ Background Processes Search | Advanced Search
> Worklist

> Application Diagnostics
> Tree Manager
I~ Reporting Tools

Search Results

= Query
Recname Record
— Query Viewer ASSET_INSRMCE_H - Asset Insurance Header Join Recard Show Fields
— Schedule Query ASSET_INSURANCE - Asset Insurance Join Record Show Fields
[ PSivision ASSET_ITEM_ATTR - Asset ltem Attributas Join Recard Show Fields

> Crystal Enterprize
— Report Manager
> PeopleTools B save Sawe A5 e Query Preferences Properties Mewy Union Q Retum to Search
- Developrnent Utilities
[ Packaging
- Tax Center
- Treasury Managemant
Center
- Treasury Processing Center
- Treasury Definitions Center
— Chanoe by Password
- My Personalizations
I— Ity Systern Profile
|~ My Dictionary -

= T T @ trusted siees

o Select either the Standard or Left Outer Join. Note: Typically the standard join is
correct. Left Outer Join should only be used with assistance from an experienced
technical resource.

o Click on the blue link of Record you are joining to. In the example below, we will select
ASSET _ITEM_ATTR - Asset Iltem Attributes.

2 Query Manager - Microsoft Internet Explorer = j

Fle Edt View Favorites Tools Hslp | o

Qesck - ) - BB ;h|p5&arch ¢ Favartes {2 63 ,:\; W - )8 S

Address |@ httpfip03. Fuca. com: 2400 psp/findev/EMPLOYEE JERPJe QUERY_MANAGER, QUERY_MANAGER  GBLPORTALPARAM_PTCNAY=PT_QUERY_MANAGER_GBLAEOPR.SCHod x | Go | Links »
PeopleSoft.

ND ] Mew Window | Help | Customize Page |
> Commitment Contral
I General Ledger Select join type and then record to join with ASSET_ITEM_ATTR - Asset ltem Attributes.
[ Allacations

[- Statutory Reports

 SEM Inisgratinns @ Jin to filter and get additional fields (Standard Join
[ et Up FinancialsiSupply g ¢ )

Chain © Jointo get additional fields anly (Left auter join}
[ Enterprise Components
[> Govermment Resource

Directory
[> Background P A=MASTER [TEM TBL - ltern Master Header Table

[+ Worklist

I Application Diagnostics Cancel

> Tree Manager

-~ Reporting Tools
7 Query

Lluen viewer
— Schedule Guery

[> PEmiision
> Crystal Enterprise
— Beport Manaer
Benart Manacer

> PeopleTools

I Development Utilities

I Packaging

— Tax Center

- Treasun Management
Center

- Treasur Processing Center

— Treasury Definitions Center

— Chanoe iy Password

- My Personalizations

— My System Profile

— My Dictionary -

|&] pone [ [ [ | @ trustedstes
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e You can accept the join conditions or uncheck certain fields to not use the Auto Join
Criteria. It is recommended that you use the Auto Join Criteria. Click the Add Criteria
button.

B

Fle Edt View Favortes Iook  Help | &

@Back S @ @ Lh|p5earch *Favw\tes lo] E?zv :ﬁ. W - JE S

Address [] hitp:}jp03. Fucg.com:2400{pspfindev/EMPLOYEE/ERP/c|QUERY_MANAGER, QUERY_MANAGER. GBLTPORTALPARAM_PTCNAN=PT_QUERY_MANAGER_GBLaEOPP.schod | [EJ 60
PeopleSoft.

i |2] IMew Wiindow | Help | Custarmize Page |
[ Commitment Control
[ General Ledger Auto Join Criteria
[> Allocations
[> Statutory Reports Query has detected the join conditions shown below.
> SCM Integrations Use the checkbores to unselectthe criteria that you do notwant to add to the query and click
> Set Up Financials/Supply add criteria when done. The criteria added can always be modified later using the criteria
Chain tah

- Ent c s
i ¥ ABSETID- SetiD= B.SETID - GetiD

Directory ' AINV_ITEM_ID - ftem ID = BINY_ITEM_ID - tem ID
> Background Processes
[ Worklist

> Application Diagnostics Add Criteria I Main Cuntenth

[ Tree Manager
-~ Reporting Tools
= Query

— Query Viewer
— Schedule Query
[> PEinision
I Crystal Enterprise
— Report Manager
> PeopleTools
> Development Utilities
I Packaging
— Tau Center
— Treasury Managsrment
Center
— Treasury Processing Center
- Treasury Definitions Center
— Change My Password
— My Personalizations
— My Swstem Profile
— My Diclionary -

[&] bene [T [ [ [ Tustedsies

o To view the fields of the other record, click the Plus button for that record.
]

File Edit Wisw Favorites Tools Help ‘ ﬁ'

Qe - ) - @ @ ;h‘psaarch *Favurites @| 63~ :;. w - JE S

Address @ hittpi/p03 Fucq, com: 2400/pspfindew/EMPLOVEE/ERP/c/QUERY_MANAGER. QUERY_MANAGER GELTPORTALPARAM_PTCNAY=PT_QUERY_MAMAGER_GBLAECPP,5CHad = Go
PeopleSoft.

Links >

IND 5] New Window | Help | Customize Page | 5 =]
[ Commitrent Gontrol
1> General Ledger [ Records ' Ouery Y Expressions | Prampts ) Fields  } Criteria ) Hawing ) WiewSAL Y Run |
[ Allocations

[ Statutory Reports
[> SCM Integrations
[ Set Up Financials/Supply Click folder next o record to show fields. Check fislds to add to query. Uncheck fields to rermove from guery. Add L]

Chain
I Enterprise Components additional records by clicking the records tab. When finizhed click the fields tab.
Chosen Records

[ Government Resource

Query Name: pew Unsaved Query Description:

Directory Alias Record
[> Background Processes =
I Wiorklist A MASTER_ITEM_TEL - Iterm Master Header Table Hierarchy Jain =l |
[ Application Diagnostics [= B ASSET_ITEM_ATTR - Assetltem Attributes Hierarchy Jain (=]
[> Tree Manaoger
=~ Reporting Tools Check All Fields Uncheck All Fields
= Query

— QuervViewer [ B SETID- SetD
— Schedule Query
b PEHREER F 5 INV_ITEM_ID - item ID =
> Crystal Enterprise 9
— Report Manater 2 FROFILE_ID - Asset Frofile ID *
> PeopleTools
[> Development Utilities Expand All Records Collapse All Records
> Packaging
—¥—?:aiimgl\;ana R B save) Save As Mew GQuery Preferences Properties Mew Union QL Return to Search |
Center
— Treasury Processing Center
- Treasury Definiions Center
— Chante My Password
— My Personalizations

— My System Prafile [ hd
| My Dictionary -4 |

[&] one [ [ | | @ trosted sites

. You can select fields from the newly joined record to display in your query.
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2.4 Preferences

We will explore two of the links at the bottom of the Query pages: Preferences and Properties.

2 Query Manager - Microsoft Internet Explorer

Eile Edit Wiew Favorites Tools Help

eﬂack A O e @ @ Lh pSearch *Favontes @ t?gv ‘l_\f ] - J ﬁ .ﬁ

2ddress IE httpl”DDS‘\Fu(g.(Dm124Elﬂfpspﬂf\ndevﬂEMPLO\‘EE]ERPﬂEﬂQuER\(LMANAGER.QLERYLMF\NAGER.GBL?PORTF\LPARAMiF'TCNAV:PTiQUERVLMANAGERiGEL&EOPP.SCNde Gor
PeopleSoft.

IND

[ Commitment Control

> General Ledger

[> Allocations

I» Statutory Reports

[ SCM Integrations

> Set Up FinancialsiSupply
Chain

neep —

|- s

Mew Window | Help | Custamize Page |

)

Query Y Expressions | Prompts | Fields | Criteria )} Having | ViewSoL | Run

Records

Query Name: pew Unsaved Query

Description:

Click folder nextto record to show fields. Check fields to add to gquery. Uncheck fields to remove fram query. Add (7]

> Enterprise Compaonents
[ Government Resource
Directory

additional recards by clicking the records tab When finished click the fields tab
[Chosen Records

Alias Record

> Background Processes
[ Warklist

[ Application Diagnostics
I Tree Manager

-~ Reporting Tools

= Query

Hierarchy Jain =
Hierarchy Jain =

A MASTER_ITEM_TBL - tem Master Header Tahle
= g ASSET_ITEM_ATTR - Asset tem Attributes
Check All Fields Uncheck All Fields

%
k3
%

Join SETID TAL - TableSeat
IDs

— Query Wiewer
— Schedule Guery
[> PSinVision
[+ Crystal Enterprise
— Bepaort Manager
: PeopleTools
> Development Utilities
[» Packaging
— Tax Center
— Treasun Management
Center
— Treasury Pracessing Center
— Treasuny Definitions Center
— Chanoe My Password
— iy Personalizations
— hiy Systern Profile
— hiy Dictionary

] (I

[T B gETID- getiD

VB Ny_ITEW_ID - ltem ID
= PROFILE_ID - Asset Profile ID

Expand All Records Collapse AIIRecnrdsl

= 5V Save As e Query Ereferences Properties 2w Linion Q Return to Search

4]

1of

[ [ |8 Trusted sives

Click on the blue Preferences link.

PeopleSoft.

[E)

Home Sign out

hEER

Mew window | Help | Customize Page |

Query Preferences

‘Name Style: [IREHT NI

% Enable Auto Join
{Query will automatically determine the join conditions
foryou when a new record component is added)

¥ Enable Auto Preview

Ok Cancel

Enable Auto Join ensures that Query will determine the join conditions for you as shown above.
There are times when it won’t be able to identify joins. You will have to define them in those
circumstances. Clicking Auto Preview will initiate a re-run of the query each time you wish to
preview the query.

Page 11



é@s

GEARS

General Enterprise And Resource Support

Training Guide
REP200

2.5 Properties
Properties provide general, high-level definitions for the query.

e Query: The query name

o Description: Optional — Provide a brief description

o Folder: You can organize queries into categories through folders. Here is where you
enter a folder name for the query. This is useful if there are hundreds of queries and you
want only specific queries such as those relating to “General Ledger”.

e Query Type: All ad hoc queries you create will be “User” type.

e Owner: Public or Private. Private means only available on your User ID.

o Distinct: Some queries will return duplicate rows because the query will find multiple
rows of the same data that satisfy the query criteria. Checking this box eliminates your
duplicate rows.

e Query Definition: Optional long description of your query.

o Note that the last person to update a query and the time of the update displays in
properties.

e Click OK.

2 Query Manager - Microsoft Internet Explorer dﬂlj
File Edt View Favorites Tools Help | i

Qo - Q- ¥ B | P Jrreens @[ (2- 15 @ - i B

Aeress]ej http:#pDB.\Fucq‘cnm:24DDtpspffindevaMPLO\‘EEtERPIctQLIERLMANAGER‘QUERV'?MANAGER.GBL?PORTALPARAMiPTCNAV:PT7QLIER\‘7MANAGER7GEL&EOPP.SCNndj Gu Links **

IND

[ Allacations

Chain

Directory
[+ Worklist
> Tree Manager

7 Query

[» P&/nVision

> PeopleTools

> Packaging
— Tax Center

Center

— My Dictionary

PeopleSoft.
[T I———]

> Commitment Contral
> General Ledger

[+ Statutory Reports
[» SCM Integrations
[ et Up FinancialsiSupply

[ Enterprise Components
[ Government Resource

> Background Processes
[ Application Diagnostics

I~ Reporting Tools

— Query Manager
- Quen Viewer
— Schedule Guery

> Crystal Enterprise
- Beport Manader

I Development Utilities

- Treasun Management

- Treasur Processing Center
— Treasury Definitions Center
— Chance by Passward

- My Personalizations

— My System Profile

Mew Window | Help | Customize Page | .5,

5]

Query Properties

Query: [ns2ET_mEMS

Description: |ASSET Items

Folder: [

*Query Type: m

*Owner: - I Distinct
Query Definition:

Last Updated Date/Time:

Last Update User ID:

oK Cancel

[&] bone

| Trusted stes
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2.6 Expressions

Expressions are calculations that PeopleSoft Query performs as part of a query. Use them when
you must calculate a value that PeopleSoft Query does not provide by default (for example, to
add the values from two fields together or to multiply a field value by a constant). An expression
can be treated just as if it were a field in the query: select it for output, change its column heading,
or choose it as an “order by” column.

In Query Manager, you can use expressions in two ways:
e As comparison values in selection criteria.
e As columns in the query output.

To add or edit expressions for queries:

1. Click Add Expression to open the Edit Expression Properties page, where you can select
expression types.
BEE

Fle Edit View Fovorites Tools  Help | "
N\ A 3 ! 3 Rt
@reck - () - %] 2] S Dsah 5 ¢ Favorkes {‘3‘ RN
Address |®j hitpif/p03. fucg. com: 2400/psp/findev/EMPLOVEE JERP/IQUERY_MANAGER. QUERY_MANAGER GBLFPORTALPARAM_PTCNAV=PT_QUERY_MANAGER_GBLEECPP SChod ¥ | Go | Links *
PeopleSoft.

g |- New Window | Help | © Pace | 5
- Commitment Contral
- General Ledger / Records " duery | Expressions Y Prompts Y Fields " Criteia " Having | ViewSGL Y Run |
[ Allocations
[+ Statutary Reports Query Name: ASSET_ITEMS Description: Asset ltems
[ SCM Integrations
- EéitaLIJr:@ FinancialsiSupply Add Expression | g have been defined yet
- Enterprise Companents
> Government Resource Boave) Save As MNew Query P Properties Mew Union Q Return to Search |
Directany
[ Background Processes
[ Worklist

[ Application Diagnostics
> Tree Manager
- Reporting Tools

Br
— Schedule Query
[ PEMmivision
I Crystal Enterprise
— Report Manager
- PeopleTools
- Dewelopment Utilities
- Packaging
— Tau Center
— Treasury Manadement
Center

— Treasury Processing Center
— Treasury Definitions Center
— Chane My Passward

— My Personalizations

— My Svsterm Profile

— My Dictionary -

: [T T[T [ rusted stes

2. Select an Expression Type from the drop-down list.
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Al Query Manager - Microsoft Internet Explorer _|& j

File Edit View Favorites Tools  Help | iz
Qo - O - [x) [B) (| P oroonss @) (2- 12w -[ B
Adiress [{&] hitp:fip03. Fucg.com:2400/pspffindev/EMPLOVEE/ERPc/QUERY_MANAGER. QUERY_MANAGER GELFPORTALPARAM_PTCNA(=PT_QUERY_MANAGER _BLEECPP.scod 7 | £ 6o | Links

PeopleSoft.
| =

Wviorklist | MultiChannel Console

ND =] New Window | Help | Customize Page | b5
[ Commitment Control

1> General Ledger / Records GQuery | Expressions Y Prompts Fields  j Griteria | Having | viewSGL Run |

[ Allocations

- Statutary Reparts Query Name: ASSET [TEMS Description: Asset lterns
> BCM Integrations -

(> Set Up Financialsigupply Add Expression

Chain

i E’;ﬁ%ﬁg;gz‘gsgggs E\mres:un: List £ u-;.t-:w'uize | Find | " Fu'-;.l 4o 1 [F] Last
Directary Expression Text Use as Field  Add Criteria  Edit Delete

[ Background Processes (CASEWWHEN B.PROFILE_ID <> '"THEN 'ASSET' ELSE "' END) UseasField Edit | [=]

[ Worklist

(- Application Diagnostics

[ Tree Manager Bsave Gave As Iews Query P Properties MNew Union QL Return to Search

= Reporting Tools
< Query

— Query Viewer

— Schedule Query
[> PSinvision

> Crystal Enterprise
— Report Manager
- PeopleTools
> Development Utilities
[ Packaging
— Tax Center
- Treasury Manacerment
Center
- Treasury Processing Center
- Treasury Definitions Center
— Chanoe Wy Passward
— Mv Personalizations
— M Svstern Profile
— Mu Dictionary -

[&]Done [T [ [ [@ Trustedsites
If you select Character, enter the maximum length of the expression result in the Length
field. If you select Number or Signed Number, enter the total number of digits in the

Length field and the number of digits after the decimal point in the Decimal field.

3. If you are entering an aggregate value, such as SUM, AVG, or COUNT, select the
Aggregate Expression check box.

4. Inthe Expression Text field, enter the expression.

Query Manager inserts the expression into the SQL for you. You can include Oracle hints
in PeopleSoft Query expressions using the following rules:

e Expression containing a hint must begin with /*+
o Expression can contain only one hint.
e For example, only one set of /*+ */ is allowed.
e Expression must contain complete hint.
For example, it can't have only /*+ or */. Both must be in the same expression.

5. Click Add Prompt to add prompt properties for this expression; click Add Field to add
another field to this expression.
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2.7 Prompts

Adding a prompt enables you to further refine a query when you run it. For example, suppose you
wanted to change a query so that you could prompt the user to enter the month to list posted
ledger data. Prior to adding the prompt, the query always retrieved rows for all months in the
ledger based on a defined constant value. Adding a prompt to the query enables the user to enter
any month, then the query can return only the fiscal period that needs to be analyzed.

When you run a query with a prompt, a dialog box appears for you to specify the required value.
Enter the value into the text box. The query uses the value that you enter as the comparison value.

You can define single prompts in the Criteria section. Prompts for ranges should be defined here

first.
A Query Manager - Microsoft Internet Explorer == ﬂ
File Edit Wviews Favorites Tools Help ‘ 'ﬂ'

eBack - -Q T Ij @ ¥:j ‘/’__) Search ‘ir\\'fFavUrites €‘3|| [_'\’v _\____\!_,_ lﬂ - J ﬁ ﬁ

Address [&] hitp:{p03. Fucg.com: 2400 psp/findev/EMPLOYEE/ERP/c/QUERY_MANAGER. QUERY_MARAGER. GEL7PORTALPARAM_PTCHAY=PT_QUERY_MANAGER_GBLEECRP.5CHod = | £ Go
PeopleSoft.

7 =] Mew Yindow | Help | Custormize Page | 15
> Commitment Control
[» General Ledger Edit Prompt Properties
[ Allocations
[ Statutory Reports Field Name: ‘Heading Type:

[ SCM Integrations aQ MW TEM D IHFT Short 'l

[» Set Up Financials/Supply

Chain Type: Heading Text:
> Enterprise Components [Character | [item
[ Government Resource
Directory y . “Unique Prompt Name:
I Background Processes Format:
> Worklist [upper =l |BiND1

I Application Diagnostics

> Tree Manager Length: 18

-~ Reporting Tools
- query : Decimals:

— Query Manage
— Gluery Viewer
— Schedule Quety

[» PSinvision
[> Crystal Enterprise Ok I Cancel I
— Report Manager Cancel

[» PeopleTools

[ Development Utilities

[ Packaging

— Tax Center

— Treasury Management
Center

— Treasury Processing Center

— Treasury Definitions Center

— Change My Password

— My Personalizations

— My Systern Profile ||

— My Dictiohary -

|@ javascriptisubmitAction_win0{docurment. wind, QRYPROMPT 1 _WRK_QRYCANCELT; ’_ ’_ ’_ ’_ ’_ @ Trusted sites

“Edit Type: Prompt Table:
Mo Tahle Edit Q
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] Query Manager - Microsoft Internet Explorer _l= ﬂ

Fle Edt vew Favortes Took Help | &

eﬁack - Q - @ @ ‘b ;jSearch *Favnmtas & {:{- ;, ] - _J i 3

Address IE it p03. Fucg. cami2400/pspifindew EMPLOYEE JERP{c/QUERY_MANAGER QUERY_MAHAGER, SELTPORTALPARAM_PTCHAV=PT_QUERY_MANAGER,_GELBEOPP.5CHad ™ | Go | Links *
PeopleSoft.

alliil-3

IND 5| Mew Window | Hel | Custornize Pace | [,
> Commitment Control
I General Ledger /_Records J Guery Y Expressions | Prompts Y Fields ) Criteria ) Having ) ViewSGL ) Run_ |
[ Allocations

[ Statutory Repors .
e m:\égrainns Query Name: aSSET_[TEMS Description: Assetitems

[ Set Up Financials/Supply Add Prompt
Chain

I Enterprise Components
[: Government Resource

Directory Prompt Edit Delete

:; E\,-aucrkkﬁrsu‘und Processes 1= INV_ITEM_ID - ltem Edit |[=

[ Application Diagnostics

zgf&mf?ﬁ.s Bsave) Bave As Dlew Query Ere Properties Mew Union QReturn to Search |
= GQuery

LUBr ¥iewer
— Schedule Query
[ PEBMmVision
- Crystal Enterprise
— Report Manager
> PeopleTools
- Development Ltilities
- Packaging
— Tax Center
— Treasury Management
Center
— Treasury Processing Center
— Treasuny Definitions Center
— Change Wiy Password
— iy Personalizations
— hiy Systern Profile
- hiy Dictionary -

& [ [ [ @ Trasted sces

2.8 Fields

The Fields tab provides a display of the fields that have been defined to display in the query.
From this page, you can:

o Delete fields

e Change the column display order
e Change the row sort order

e Change the display heading

o Apply aggregate functions.
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2.8.1 Column Order

Click the Column Order button to initiate changes to the column display order.
Enter the number sequence for your column display as shown below.

Click OK to complete the change.

ZR Query Manager - Microsoft Internet Explorer _|= ﬂ

File Edit Wiew Favorites  Tools  Help ‘a’

eBack - O T @ @ Lh|p5&arch ‘i}{‘FavUrites {:‘3|| L’r}v ; M - |_J ﬂ .'ﬁ

sddress @ hitp:Jp03 Fucg. com: 2400jpspffindey/EMPLOYEE/ERR)c/QUERY _MANAGER. QUERY_IMANAGER. GBL7PORTALPARAM_PTCHAV=PT_QUERY_MANAGER_GBLEECPP.5CNod v | [ Go
PeopleSoft.

Home:

7 =] Mews Yiindow | Help | Customize Page |
> Commitment Control
[» General Ledger Edit Field Column Order
[ Allocations
I Statutory Reports Change column order by entering colurnn numbers on the right. Columns |eft blank or assighed a zeto
[> SCM Integrations will he automatically assigned a number,
[» Set Up Financials/Supply
Chain [Edit Field Column Order
[> Enterprise Components Record.Fieldname Column Order
[ Government Resource
Directory BLMNY_ITEM_ID - Iterm ID I 1
[» Background Processes R I—
b viorkdist B.PROFILE_ID - Asset Profile ID 3
g#np“?\:t‘ﬂn Diagnostics AITM_STATUS_CURREMT - ltem Status Current I ]
ree Manager
- Reporting Tools ADESCR - Description I 2
= Guel
L ACATEGORY_ID - Category ID | 4
— Gluery Viewer
— Schedule Query Ok I Cancel
I PSinvision

[» Crystal Enterprise
— Report Manager
> PeopleTools
[ Development Utilities
[ Packaging
— Tax Center
— Treasury Management
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— My Systern Profile
— My Dictionary -

=] [T e msedsees
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2.8.2 Row Sort Order

The Sort order defines how rows will display in the output. You can sort on one or more fields.
The sort order dictates which field is the primary sort, secondary sort, etc.

If you want to sort a field in reverse (Z to A or 999 to 0 for example), change the “Direction”
from Ascending to Descending. (Note how Fund Code will sort in reverse).

ZR Query Manager - Microsoft Internet Explorer == ﬂ

File Edit Wiew Favorites  Tools  Help ‘l';'
=

eBack - O T Ia @ ¥h j_)Search ‘i}{‘FavUrites @' E}Ev _:\ﬁ_, lﬂ - J ﬂ .'3

sddress IE hitp:Jp03 Fucg. com: 2400jpspffindey/EMPLOYEE/ERR)c/QUERY _MANAGER. QUERY_IMANAGER. GBL7PORTALPARAM_PTCHAV=PT_QUERY_MANAGER_GBLEECPP.5CNod v | [ Go
PeopleSoft.

IND = Mews Yiindow | Help | Customize Page |
> Commitment Control

[» General Ledger Edit Field Sort Order
[> Allocations
> Statutary Reports Change saort order by entering sort numbers on the right. Calumns left blank or assigned a 0 will not be

[ SCM Integrations sorted.

[» Set Up Financials/Supply
Chain Edit Field Sort Order

[> Enterprise Components Record.Fieldname

[ Government Resource
Directory BLMNY_ITEM_ID - Iterm ID I

[» Background Processes i ) -
[ yyorklist ADESCR - Description I 3 _I

[ Application Diagnostics B.PROFILE_ID - Asset Prafile 1D

I 3 .
[> Tree Manager Azcending
- Reporting Tools ACATEGORY_ID - Category ID I 4

ATH_STATUS_CURRENT - item Status Current | =l

Home: hiuttiChannel Adid to Favortes

nize | Find |

wm

ger
— Gluery Viewer
— Schedule Quety QK | Cancal
I PSinvision
[» Crystal Enterprise
— Report Manager
> PeopleTools
[ Development Utilities
[ Packaging
— Tax Center
— Treasury Management
Center
— Treasury Processing Center
— Treasury Definitions Center
— Change Wy Password
— My Personalizations
— My Systern Profile
— My Dictionary -

=] [T e msedsees
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2.8.3 Field Properties

Field properties allow you to change the default heading display and apply an aggregate (group
by) function to the field. Note that the “group by” is usually applied to the dollar amount field,
especially for queries used in nVision matrix layouts.

2.9 Criteria
From the Criteria Page, you can

o Display the criteria
e Add Criteria

e Group Criteria

o Reorder the Criteria

o Edit existing Criteria

2 Query Manager - Microsoft Internet Explorer -8 ﬂ

Eile Edit View Favorites Tools Help ‘ o

Qe=k - @ - [¥] [B) (D] Pseuen Flormames €| (2- 1 ol - [ B

Address |@ hitp:/jp03.Ifucg. com:2400]psp/findsv/EMPL OYEEERP/c/QUERY_MANAGER QUERY_MANAGER. GELZPORTALPARAM_PTCHAY=PT_QUERY_MANAGER_GELEEOPP SCHod 7 | Go
PeopleSoft.

Links

IND L=l Mew YWindow | Help | Custorrize Page | 15,
[ Commitment Contral
> General Ledger [ Records Y Query | Expressions ) Prampts [ Fields Y Criteria Y Having ) ViewSAL |} Run
[ Allocations
> Statutory Reports Query Name: ASSET_ITEMS Description: Assetltems
> SCM Integrations
P O AR Add Criteria | Group Sriteria | Reorder Sriteria |

ain

[> Enterprise Companents
[ Government Resource

Diractary Logical Expression1 Condition Type Expression 2
> Background Processes - . -
S Wordist ASETID - SetiD equal to B.SETID - SetiD Edit | [=]
[ Application Diagnostics AND > AINV_ITEM_ID - ltem 1D equal to BINY_ITEM_ID - ttem ID Edit | [=]

> Tree Manager
I~ Reporting Tools
= QUery B save Save As bew Query [& Properiies Dlew Lnion QtRetum to Search

— Qu

— Guery Viewer
— Stheduls Qusry
[: PSinvision
[> Crystal Enterprise

— Report Manager

> PeopleTools

> Development Utilities

> Packaging

- Tax Center

— Treasury Management
Center

- Treasury Processing Center

- Treasury Definiions Center

— Change My Password

- Iy Personalizations

I— My Systern Profile

- Wy Dictionary ~

= [T T T @ mstedstss
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2.9.1 Grouping Criteria

Grouping criteria means putting two or more criteria within parenthesis (). This is necessary if
you need to define “AND” and “OR” logic within the Criteria.
-|=l %]

Fle Edit Yiew Favorites Tools Help |a'

@Eack S @ @ Lh|p5earch *Favw\tes lo] E,zv ; W - JE S

Address [] hitp:}jp03. Fucg.com:2400{pspfindev/EMPLOYEE/ERP/c|QUERY_MANAGER, QUERY_MANAGER. GBLTPORTALPARAM_PTCNAN=PT_QUERY_MANAGER_GBLaEOPP.schod | [EJ 60
PeopleSoft.

ND | Mew iindow | Help | Custarnize Page |
[ Commitment Control
[ General Ledger Edit Criteria Grouping
[> Allocations
[ Statutory Reports Use the edit hoxes to enter parenthesis for each criteria. Use only the '{'and %' characters.
[- SCM Integrations — -
[> Set Up FinancialsiSupply [Edit Criteria Grouping
Chain Loaical Expressiont Condition Type Expre: 2

> Enterprise Components

1> Government Resource A.SETID - SetiD equal to B.5ETID - SetiD

Directary AND A INY_ITEM_ID - ttern ID equal to B.INV_ITEM_ID - ltern ID

> Background Processes
[ Worklist

I+ Application Diagnostics oK Cancel

[ Tree Manager
-~ Reporting Tools
= Query

— Query Viewer
— Schedule Query
[> PEinision
I Crystal Enterprise
— Report Manager
> PeopleTools
> Development Utilities
I Packaging
— Tau Center
— Treasury Managsrment
Center
— Treasury Processing Center
- Treasury Definitions Center
— Change My Password
— My Personalizations
— My Swstem Profile
— My Diclionary -

] T

|@ Trusted sites
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2.9.2 Adding Criteria

Criteria define a two-sided expression (x relation to y).

Z Query Manager - Microsoft Internet Explorer -8l x|
Fie Edit ¥ew Favorites Tooks Help |a.

Qe - () - B @ ;;j ) search *Favnnles |2 ; -l S

ess @ hittp:fip03 JFucg, com:2400/pspjfindev [EMPLOYEEERP/cfQUERY _MANAGER QUERY_MANAGER GBL7PORTALPAR;

PeopleSoft.
IRET TR

IND =] Hew Window | Help | Custatnize Page | 1,
> Commitment Contral
[ General Ledger Edit Criteria Properties
[ Allocations
[ Statutory Reports
[ SCM Integrations  Field
[ Set Up FinancialsfSupply e N Record Alias.Fieldname:

Chain Expression
» Enterprise Gompanents @ AITM_STATUS_CURRENT - ltern 5t
b Government Resource

Directory

b Background Processes *Conditi . &
b e Condition Type:  [equalto

b Application Diagnostics
[ Tree Manager
[ Repaiting Tools © Field

< € Expression constant: [T Q

@ Constant

ety Vigwer

— Schedule Query © Prompt
[ PSinvision © Subquery

[ Crystal Enterprise

~ Report Manager
b PeopleTools _ok | _cawd |
b Development Utilities
b Packaging
- Texcenter
|- Treasun Manasement
Center
- Treasun Pracessing center
|- Tressun Definitions Center
- Change iy Password
- s Personalizations
- iy Svstem Profile
|- v Dictionan =

“ [T [ @ mustedsies

o Expression 1 must reference a field or expression.

e You must define a Condition Type (=, not=, Between, <, >, etc)
=l

File Edt View Favorites Tooks Help ‘ ,l"

@Ba[k - Q- B @ ;h|piear[h *Favuntes & E”Z' .;, M- 8 3

Address |@ http L?PORTALPARAM_PTCHA

PeopleSof
BT NI

IMD | Mew Window | Heln | Gustomize Page |
> Commitment Cantrol
> General Ledier Edit Criteria Properties
[ Allocations
[ Statutory Reports
> SCM Integrations & FHeld
I Set Up Financials/Supply - . Record Alias.Fieldname:

Chain Expression
> Enterprise Components Q@ AIMM_STATUS_CURRENT - ltem St
- Government Resource

Directary

[> Background Processes ) . . l—L[
b Workiist 'Condition Type: | egual to

[ Application Diagnostics
[ Tree Manager

400{pspifindev/EMPLOYEEIERF /¢ QUERY_MANAGER, QUERY_MANAG

exists

- Reporting Touls € Field Q’Ta"e’m”
inlis
- Q © Expression intree — Q
& !
— Query Viewer Constant :z :Ehw”
— Schedule Query © prompt less than —
[ PSInvision © Subquery like
> Crystal Enterprise not between
not equal fa

~ Repon Manager
I PeopleTools _ok | [ el |
> Development Utilities
> Packaging
— TaxCenter
— Treasury anaoement
Center
- Treasury Processing Center
- Treasury Definitions Center
- Change My Password
- My Personalizations
— My Systern Profile
| My Dictionary -

&

| @ Trusted sites

e Expression 2 must reference a field, expression, prompt, constant value or sub query.
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e As we are going to select Condition Type - equal to for this exercise, we will choose a
Constant from the list of values under Expression 2.

Al Query Manager - Microsoft Internet Explorer

PeopleSoft.
|

IND
[> Commitment Control
- General Ledger
[ Allocations
[ Statutory Reports
[ SCM Integrations
[ Set Up Financialsigupply
Chain
- Enterprise Companents
[ Government Resource
Directary
- Background Processes
[ Worklist
(- Application Diagnostics
- Tree Manager
[~ Reporting Tools
< Query

= Quety Viewear
— Sehedule Quary
[ PSmvision
I» Crystal Enterprise
— Report Manager
- PeopleTools
[ Developrnent Utilities
[ Packaging
— Tau Center
- Treasury Manacerment
Center
— Treasury Processing Center
— Treasury Definitions Center
— Chanoe Wy Passward
— Mv Personalizations
— M Svstern Profile
— Mv Dictionary

=l

Select A Constant

Field Value

Translate Long Nam

Sel

Fle Edt Vew Favorites Toos Hebp | v
> I A 5. 1L - PR

Qeeck - ) - @ @ Lh‘f)Saarch S Favarkes 2 B' T [ JA 3

Address [] hitp:/jpus Fucg.com:2400]psp/indev/EMPLOVEE/ERPJc /QUERY_MANAGER QUERY_MANAGER GELTFORTALPARAM_PTCNAV=PT_QUERY_MANAGER_GELBEQRP.sCHod | [EJ Ga | Links »

Hew Window | Help | Customize Page | 12,

stal

1 Active Active

2 Haold Hald

3 Digcontinue Discnt

4 Inactive Inactive

g Pending Appraval Fending
B Denied Appraval Denied

7 Under Inftialization Under Init

Cancel

Select Constant
Select Constant
Select Constant
Select Constant
Select Constant
Select Constant
Select Constant

]

2.9.3 Having Criteria

Having criteria allow you to define criteria on fields that have a Group By

expression) defined.

I

| @ Trusted sites

(aggregate
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A Query Manager - Microsoft Internet Explorer -8 ﬂ

Flle Edt View Favorites Tools Help

@Eack - O - @ @ Qb pSEarEh *Favwites -@‘ D,:Z' ; ] - I_J a3

Agdress@ht P03 fucg. com:2400/pspifindev/EMPLOYEEJERP fc/QUERY _MANAGER QUERY_MANAGER  GEL?PORTALPARAM_PTCHAY.

IND =] Mew Windaw | Help | Custornize Page | &,
> Commitment Contral
> General Ledger / Records 7 duery [ B Y Prompts " Fields  y" Criteia " Having Y ViewSAL |} Run
> Allocations
> Statutory Reports Query Name: pSSET [TEMS Description: Assetltemns

[ SCM Integrations

[ SetUp Financials/Supply Add Having Criteria | Group Having Critetia I

Chain
> Enterprise Components - P
> Government Resource imving [Crif aria)
Directory Logical Expressiont Condition Type  Expression 2 Edit Delete
> Background Processes - -
e C.PRICE_LIST - Standard Price greater than 5.00 Edit | [=]

- Application Diagnostics

> Tree Manager @ save Save As IMew Query Ereferences Properties Iew Union QuRetum to Search
I~ Reporting Tools

= Query

— Guery Viewer
— Schedule Guery
[> PEinvision
> Crystal Enterprize
— Report Manager
[ PeopleTools
> Developrment Utilities
> Packaging
- Tax Center
— Treasury Management
Center
- Treasury Processing Center
- Treasury Definitions Center
— Change by Password
- My Personalizations
I— Ity Systern Profile

— My Dictionary -

[&]pone [T [ [@ mustedsees

When you select Field, the eligible fields appear as blue links (note PRICE_LIST).
2 Query Manager - Microsoft Internet Explorer ﬂﬂﬂ
Fle Edit View Favorites Toos Help | i

@Back - O - @ @ \:h pSEarEh *Favuntes L 5] Bv :ﬁ_ e \_J a3

Address [{&] hitp:/fpu3. Fucg com:2400{psp/findev/EMPLOYEE/ERPc/QUERY_MANAGER, QUERY_MANAGER, GELTPORTALPARAM_PTCHAY=PT_CLERY_MANAGER_GBLEEOPP.sciod 7| [EJ 6o | Links »
PeopleSoft.

IND | Mew iindow | Help | Custarnize Page |
[ Commitment Control
[ General Ledger Edit Having Criteria Properties
[> Allocations
[» Statutary Reports
[> SCM Integrations @ Field

58t Up Financials/Supply . Record Alias.Fieldname:
Chain  Expression

[: Enterprise Components Q C.PRICE_LIST - Standard Price
[> Government Resource
Directary

[ Background Processes Py . . lﬁ
- Warklist ‘Condition Type: | greaterthan

> Application Diagnostics
[ Tree Manager

[~ Reporting Tools  Field
= Query N
; Expression Constant: [5.00 Q
— Query viewer Constant
- Sthedule Query  Prompt
[» P&/nvision  Subquery

I Crystal Enterprise

— Report Manager
I PeopleTools LI %‘
> Development Utilities
> Packaging
- Tau Center
— Treasury Managsrment
Center
— Treasury Processing Center
- Treasury Definitions Center
— Chance by Passward
— My Personalizations
— My Swstem Profile
— My Diclionary -

oo T
We want only those items where the list price is greater than $5.00.

|@ Trusted sies
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2.10 View SQL tab

You can see the programming statements (SQL) produced from the other tabs. This can be a
useful tool in debugging queries with errors and problems.

ZR Query Manager - Microsoft Internet Explorer _l= ﬂ

File Edit Wiew Favorites Toaols Help | t','

eBack - O - @ @ .Lh|;)Search *Favurites @'| E}}v .;, lﬂ_;l - J ﬂ .'3

sddress IE hitp:/p03.Fucg.com:2400/pspyFindev/EMPLOYEE JERR/c/QUERY_MANAGER QUERY_MANAGER. GELZPORTALPARANM_PTCHAV=PT_QUERY_MANAGER_GBL&EOPP.5CNod v | [ Go
PeopleSoft.

IND 5| Mew Window | Help | Customize Page | 15,
[> Commitment Contral
I» General Ledger [ Records " Query ) Ewpressions | Prompts | Fields ) Criteria )" Having  } View SOL Run
> Allocations

[> Statutary Reports Query Name: b intion:
» SCM Integrations 1\ ! ASSET_ITEMS escription: Asseillems

[» Set Up FinancialsiSupply Query SQL:

Chain
= L p— EEPL'EIE(;TEELIIF%SJ\%_EEE#g‘:‘B\EJSI%?MEIEROFILE_ID, A.CATEGORY_ID, A ITM_STATUS_CURRENT, MING
¥ ETETET (RESEUTEE FROM PE_MASTER_ITEM_TBL & PS_ASSET_ITEM_ATTR B, PS_PURCH_ITEM_ATTR C

Directory
WHERE A SETID = B.SETID
[» Batkground Processes =
& Wiorklist AND AINY_ITEM_ID = BNY_ITEM_ID

AND AITM_STATUS_CURRENT = "1
AND B SETID = G SETID
AND BLINY_ITEM_ID = C.INY_ITEM_ID i
GROUP BY BUNV_ITEM_ID, ADESCR, B.PROFILE_ID, ACATEGORY_ID, AITM_STATUS_CURRENTA.SETID AINY_ITEM_ID
HAVING MING C.PRICE_LIST) = 5.00
ORDEREBY 1,2 DESC, 3, 4,5

[ Application Diagnostics
[ Tree Manager

I~ Repaorting Tools

= Query

Quel L]
— Schedule Quety
[> PSmYision
[ Crystal Enterprise
— Repart Manager
[» PeopleTools
[ Development tilities & s=ve Save As Mew Guery Freferences Properties Mew Union C) Raturn to Search
[ Packaging
— Tax Center
— Treasury blanagement
Center
— Treasury Processing Center
— Treasury Definitions Center
— Chane hiy Password
— My Personalizations
— My Systern Profile

— My Dictiohary -
|:&] pone l_l_l_l_l_ &) Trusted sites

2.11 Running the Query

Click the Preview tab to process — run the query.

Page 24



Training Guide @Q GEARS
REP200 (::2 General Enterprise And Resource Support

Lesson 3: Running Queries on the Web

Query Viewer is the recommended way to use the queries that have been created in Query
Manager.

Navigate: Reporting Tools > Query > Query Viewer

Click the Search button.

You can also select a specific “folder” of queries such as “General Ledger”.

3 Query Viewer - Microsoft Internet Explorer _l= ﬂ

Fle Edit Wew Favortes Tools Help |f,’

@Ba(k - Q- |ﬂ @ _h /,_jSEarEh \;nt(Favur\tas €3| - :7 ] - _J ﬂ 3

Address [&] hitp:/ip03. Fusg.com:2400]pspifindey/EMPLOYEEERP/c/QUERY_MAHNAGER, QUERY_VIEWER. GEL7PORTALPARAM_PTCHAY=PT_QUERY VIEWER_GBLAEOPP.5CHode=E = | [EJ 6o | Links »

PeopleSoft.

IND ;st . ;I
earch By: |aueryName ~ begins with
> Commitment Control v i o ASEET
- General Ledger
b Allocations Search Advanced Search
I+ Statutory Reports
> SCM Integrations
I Set Up FinancialsiSupply Search Results
Chain ‘Folder View: |- AllFolders — =
> Enterprise Components
[ Government Resource
ECEE Add to
[» Background Processes Query Name Owner Folder Favorites
[ Worklist ——
I Application Diagnostics ASSET_ACCOUNTING_ENTRY_TEMPLTE AssetAccounting Entry Templte  Public Eawarite
[ Tree Manager ASSET_ACCT_ENTRIES_MOT_JRMNL Asset Acct Entries - NotJiml Fublic Fawarite
[~ Reporting Tools ASEET_BOOK_ROWS Asset Book Infarmation Public Favorite
- Gu;[ﬁ; Manager ASSET_CATEGORY_LISTING Asset Category Listing Public Favarite
— Luery Manager
ASSET_COST_BY_DEPARTMENT Asset Cost by Department Public Favarite
— Schedule Quer, ASEET_COST_CURREMT_BALAMCE Asset Cost Current Balance Fuhlic HTML Excel Schedule Faworite
[ PEInVision ASSET_COST_ROWS Asset CostRows Fublic HTML Excel Schedule Faworite
b Crystal Enterprise ASSET_DEPR_LIMIT_TABLE Asset Depr Limit Table Public HTML Excel Schedule Favorite
— Eeporthanager
N Pfﬂ;g”ﬁﬂ"ﬂ"g”a = ASSET_DEPR_GCHEDULE_TABLE Assel Depr Scheduls Table Public HTML Excel Schedule Favarite
> Development Utilities ASSET_DEPR_SCHEDULE_TABLE_DETL Asset Depr Schedule Table Detl  Public HTML Excel Schedule Favorite
- Packaging ASBET_DEPRECIATION_ROWS Asset Depreciation Rows Public HTML Excel Schedule Favorite
B % o ASSET_INSURANCGE_BY_COMPANY AssetInsurance Fublic HTML Excel Schedule Faworite
— Ireasury Management
T —— ASSET_ITEMS Asset ltems Public HTML Excel Schedule Favorite
- Treasury Processing Center ASSET_MAINTEMANCE_BY_LICENSE Asset Maintenance by License Public HTML Excel Schedule Favorite
— Ireasury Definitions Center ASSET_NET_BOOK_WALUE Asget Net Book Value Public HTML Excel Schedule Faworite
[ e el ASSET_OPEN_TRANS_ROWS Asset Open Transactions Public HTML Excel Schedule Faworite
— Mv Personalizalions
— v System Prafile || ASSET_PROFILE_LIST Asset Profile List Fublic HTML Excel Schedule Faworite -
- My Dictionary ~| 4] | r
& [ [ [ @ Trasted sces

There are four processing options:

Run to HTML (Run query to a Web view in HTML).

Run to Excel (Run query to an Excel output).

Schedule (Schedule the query to run at a future point in time).

Add to Favorites (display the query as a “favorite” for your User ID.)

3.1 Run to HTML
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Select a query by clicking on its blue Run to HTML link.

R http:/Ip03.1fucg.com: 2400/ pscifindev_1/EMPLOYEE/ERP/qP? ICAction=ICQryNameURL -PUBL IC.ASSET_ITEMS - Microsoft == ﬂ
File  Edit Wiew Favorites Tools  Help ‘ 'ﬂ'
3 A @ ) ; 5 1
Q- O 1 @ )| ww Jorons @0 L 5 - BB
Address |@‘| hitp:ffp03 . Fucg.com: 2400 pscfindew_1 fEMPLOYEEJERP{q/?ICACkon=ICCryMameRL=PUBLIC, ASSET_ITEMS j G |Lin|<s »

ASSET_ITEMS- Asset ltems

Download results in:  Excel SpreadSheet C8YTextFile 183 kb)

Wiew All 1-100 of 1066 [] Last

|| rem | Dese | Promen | Category | StawsCurrem | MinStaprice |

1— 065-30-30-0001 Durnp Body YEHICLE_8 12400 1 9997.00000

2 065-75-00-0001 Multipack Refuse Bodies - Heil YEHICLE_8 12440 1 116999.00000

| 065-75-00-0002 Automated Side Loading Refuse YEHICLE_8 12454 1 124213.00000

4 071-53-00-0001 Golf Cart MON_CAP 12488 1 3385.00000

5 071-53-00-0002 Golf Cart {(gasoline powered) MON_CAP 12496 1 3769.00000

[ 071-56-00-0001 Motorcycle - Police YEHICLE_8 12458 1 18695.00000

7 072-10-01-0001 Cab & Chassis - Dual Drive VEHICLE_8 12451 1 99138.00000

8 072-10-01-0002 Cab & Chassis Truck YEHICLE_8 12450 1 55814.00000

9 072-35-00-0001 Front Loader Cab & Chassis Tru YEHICLE_8 12448 1 93865.26000

10 072-35-00-0002 Recycling trucks, Internationa 01601 1 162468.65000

11 080-15-10-1002 Assistant Chief's Cap Badge St 12445 1 34.50000

12 080-15-10-1408 Captain's Cap Badae, Style Mie 12445 1 34.50000

13 080-15-10-1606 Chiefs Cap Badge Style Mielse 12445 1 34.50000

14 080-15-10-2505 Lieutenant's Cap Badoge, Style 12445 1 34.50000

15 080-15-25-0002 Assistant Chiefs Badge Set 12445 1 166.00000 j
@ [T T (e msedsees

i[jStarll J &3 ®@ J O] Inbox - #i... || 48 2 Intern... - 32 Windo. .. -| & spplicatia, ., | A 2 PROED -| W query cha.‘.| |@|§IE%® BN s528prm

Each output row is numbers and the total number of rows displays in the upper-right.
Optional download to Excel format.

Optional download to a text file.

You cannot edit data in the HTML view. It is purely “read only”.
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3.2 Run to Excel

Select a query to run by clicking on its blue Run to Excel link.

& http:/Ip03.1fucg.com: 2400/pscifindev_2/EMPLOYEE/ERP/q/? ICAction=ICQryNameExcelURL-PUBLIC.ASSET Jﬂlﬂ
File Edit VWiew Insert Format  Tools Data GoTo  Favorites  Help ‘ .','
G Back - d - Iﬂ IELI ;‘J /.-\: Search ‘-j\}_’ Favatites %“! - @ = ﬁ i‘i

Address |@‘] http:/ip03. Fucg.com: 2400jpscffindey_2/EMPLOYEE ERP/g7ICACtion=1CCQryNameExcel URL=PUBLIC, ASSET_ITEMS j Ga |Links >

Al - A Asset fems
A E \ & [ o ] E [

1 sset ltems 1086 =
2 |ltem Descr ||Prufi|e 1D HCategury ||Status Current ||Min !
3 [065-30-30-0001 Durnp Bady VEHICLE_8& "2500 1

| 4 |065-75-00-0001 Multipack Refuse Bodies - Heil VEHICLE_§ 2440 g

| 5 |065-75-00-0002 Automated Side Loading Refuse VEHICLE_8 12454 i

| & |071-53-00-0001 Golf Cart HON_CAP M2496 n

| 7 |071-53-00-0002 Golf Cart (gasnline powersd) HON_CAP M2496 n

| 5 |o71-56-00-0001 Matareycle - Folice WVEHICLE_§ 2468 i

| 5 |o72-10-01-000 Cab & Chassis - Dual Drive WVEHICLE_§ 2461 i

| 10 |072-10-01-0002 Cab & Chassis Truck VEHICLE_8§ "2450 i

T 072-35-00-0001 Front Loader Cah & Chassis Tru WVEHICLE 8 '12445 '1

| 12 |o72-35-00-0002 Recycling trucks, Internationa ‘11601 ¢

|13 |080-15-10-1002 Assistant Chiefs Cap Badge St 12445 i

| 14 |na0-15-10-1408 Captain's Cap Badge, Style Nie M2445 n

| 15 |080-15-10-1606 Chief's Cap Bardge Style Mislse M2445 n

| 16 |080-15-10-2605 Lieutenants Cap Badge, Style M2445 f

|17 |080-15-25-0002 Assistant Chiefs Badge Set 2445 i

|18 |080-15-25-0002 Major's Badge Set M2445 f

| 19 |080-15-25-0004 Lieutenant's Badge Set M2445 f

| 20 |080-15-25-0005 Captain's Badge Set "2445 ¢

| 21 |080-15-25-0008 Sergeants Badge Set 12445 i

| 22 |na0-15-26-0007 Officers Badge Set 2445 n

| 23 |na0-15-25-0008 Officer Breast Badge, Style Mi M2445 n

| 24 |030-15-25-0009 Fatral Wallet Badge, Style Nie 2445 i

| 25 |080-15-25-0010 Officer Gap Badge, Style Niels 2445 i

| 26 |080-15-25-0011 Sergeant's Breast Badge, Style M2445 f

| 27 |0g0-15-25-0012 Sergeant's Cap Badge, Style Mi M2445 f

| 2a lnan1soannia eropants WWallet Badie Sl 12445 id Jj

H 4+ H[\sheetl IK | 4

] [T T T @ ukomnzone

e Display is Web Excel. You can reformat column size and perform all of the Excel
functions that exist in Windows Excel. If the toolbars are not displaying (as they are in
the above example), then navigate: View > Toolbars to display the Excel functional
buttons.

e The number of rows displays in cell B-1 in all Web-Excel outputs.

e This web output can optionally be saved to a directory on the C: drive or network such as
My Documents. Once saved, it is a regular (.xIs) Excel spreadsheet.
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To save the web Excel output to a permanent Excel file, navigate: File > Save As

e The Windows save-dialog box appears.

Be certain that the Save as Type is Microsoft Excel Workbook (*.xIs).
o \ Enter a file name for this spreadsheet (choose a name)
° lick Save

e | http:/fp03.Wucg.com: 2400/ psc/findev_2/EMPLOY EE/ERP/qR? ICAction=1CQryNameExce lURL =PUBLIC.ASSET _ - Mic Jﬂlﬂ
File  Edit Wiew ert  Format  Tools Data GoTo  Fawarites  Help ‘ ﬂ'
@ Back = J - \& @ _7; /.-j Search ‘::n:/ Favorites {f} | m <~ \.f = #J ﬁ "3
Address Ig‘l http:lill'p03‘|FUEB\EUI'I112400JDS\:,I'FiI‘IdEV_ZII'EMPLOVEEJERP,I'\J,i?IC»QEtiUI‘\=ICQWN&I‘I‘\EEXEE|URL=PUBLIC.ASSET_ITEMS j Ga | Links
Al - AASSEI ltems
A \ E [ E [ o ] E [
1 [Asset tems \| 1066 =
2 |ltem escr ||Prnfi|e 1D HCategnry ||Status Current ||Min g
3 |065-30-30-0001 mp Body WVEHICLE_B "2500 d
T 065-75-00-0001 MuNjpack Refuse Bodies - Heil —ucl o fnsen b
B |071-53-00-0001 Golf Cart :
7 |071-53-00-0002 Golf Cart (gasoline powered) . e X L .
| 8 |o71-56-00-0001 Motareycle - Police save I"J Hy Documents j ©-41Q X Ly & ook
T 072-10-01-0001 Cah & Chassis - Dual Drive ! DEZLOG
E 072-10-01-0002 Cab & Chassis Truck Lg% My Yideos
| 11 |n72-a35-00-0001 Frant Loader Cab & Chassis Tru My Recent M’E]IMV Pictures
| 12 |072-35-00-0002 Recycling trucks, Intemationa Documents h-_gIMV MUsic
13 |080-15-10-1002 Agsistant Chiefs Cap Badge St
|14 |080-15-10-1408 Captain's Cap Badge, Style Nie Fr
| 15 |080-15-10-1608 Chiefs Cap Badge Style Mielse -
| 16 |080-15-10-2505 Lieutenant's Cap Badge, Style Deskiop
| 17 |080-15-25-0002 Assistant Chiefs Badge Set
EDED-1 5-25-0003 Major's Badge Set By
19 |080-15-25-0004 Lieutenant's Badge Set
| 20 |080-16-26-0005 Captain's Badge Set My Dacunients
21 |080-15-25-0006 Sergeants Badge Set
? 080-15-25-0007 Orficers Badge Set =
| 23 |080-15-25-0008 Officer Ereast Badge, Style i bl)!
i 080-15-25-0009 Patral Wallet Badge, Style rslle iy G
25 |080-15-25-0010 Officer Cap Badge, Style Niels
| 26 |080-15-26-0011 Sergeant's Breast Badge, Style ‘g
27 |DB0-15-25-0012 Sergeant's Cap Badge, Style Ni - ) .
? NR0-1A-2A-NN13 Serneant's Wwallet Badoe Stile ) Fie I I.stet Ttems s d \_ﬁave
H 4 » Hf\sheetl My Nstwork
& Places Save as type: IMicrosoft Office Excel Workbook {*.xls) j Cancel ;
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3.3 Scheduling a Query

Scheduling queries facilitates running a large query or several queries at a planned future time
and date. That plan could be a “one time” event or a schedule to repeat running the query on a
daily or other timed basis. Note: The Database Administrator should be contacted before
scheduling queries in order to avoid issues with scheduled database maintenance.

Navigate: Reporting Tools > Query > Schedule Query

23 Query Viewer - Microsoft Internet Explorer _|a ﬂ
File Edit View Favorites Tools  Help | z

Qreeck - ) - |ﬂ @ _jj‘/,_jSearch {:(Favmes @3‘ 3= ;:‘,' W JEH 3

Adiress [{&] hitp:fip03. Fucg.com:2400/pspffindev/EMPLOVEE/ERPc/QUERY_MANAGER. QUERY_VIEWER GELFPORTALPARAM_PTCHA=PT_CLUERY_VIEWER_GELEECPP SCode=E 7 | (£ G0 | Links

D =] New Window | Help | Customize Page | i
[+ Cormmitment Control
[ General Ledger Process Scheduler Request
[ Allocations

[ Statutory Reports User ID: SELLIS Run Control ID: ASSET_ITEMS1
> BCM Integrations

[ et Up Financials/Supply lﬁ

Gl Server Name: PSUNK Tl RunDate: 06/06/2008 ol
- Enterprise Companents Recurrence: Daily ~| Run Time: 5:00:00AM Reset o Current DaterTime
> Gavernment Resaurce

Directany Time Zone: EST Q

(- Worklist o » I
 application Diagnastics Select Description Piocess Name Process Type Type Format

> Tree Manager W PSQUERY PSQUERY application Engine [wep =] [DT =] Distribution
= Reporting Tools

[ v
— Schedule Query
[> PSinvizion
> Crystal Ent
— Benort Manager
> PeopleTools
[ Development Utilities
[ Packaging
— Tax Center
— Treasury Management
Center

QK Cancel

— Treasury Processing Genter
- Treasury Definitions Center
- Chanoe My Password

— iy Personalizations

I— My Systerm Profile

— Mu Dictionary -

[&]Done [T [ [ [@ trustedsites

e Click Process Monitor
Select the Server Name PSUNIX.
e If the query run should repeat at a selected interval, enter a Recurrence. Leave
Recurrence blank if this is a one-time run. Your common recurrence options are: Daily,
Monday-Friday 5pm, and Every 15 Minutes.
Select a Run Date.
Select a Run Time (remember to identify AM or PM).
Select the output Format type (Text, Excel, PDF or HTML)
Click OK.

The Schedule Query page will re-appear with a Process Instance number when the query has
been properly scheduled. You can monitor the process through the Process Monitor.
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A Query Viewer - Microsoft Internet Explorer -|= ﬂ

Flle Edt View Favorites Tools Help ‘ﬂ'

@Eatk - O - @ @ ;b|pSEarth *Favunles @‘ Qirzv ’:\;' ] - J ﬁ 3

re:ss [{€] hitp:/jp03 Fuca. com:2400]psffindev/EMPLOYEE /ERFIc/OLE

PeopleSoft
EE T N—]

Fad |- Mew Windaw | Help | Custornize Page | &,

(> Commitment Control
[ General Ledger
[> Allocations ! Schedule Query
> Statutary Reports
[> SCM Integrations Run Control ID: ~ ASSET_ITEMS1 Reporthianager Process Monitor
> Set Up Financials/Supply
Chain
DA OueryName: [#SSET_ITEMS _Sean |
Directary
[ Background Processes ‘Description: IAEEE‘t ftems
[ Wiarklist

[ Application Diagnostics B save | =] notify [Esadd Update/Display
> Tree Manager —I —I —I =

I~ Reporting Tools

= Query Main Content

Query Manager

Run |

— Schedule Query
[» PSinvision
> Crystal Enterprize
— Report Manager
[ PeopleTools
- Developrnent Utilities
[ Packaging
- Tax Center
- Treasury Managemant
Center
- Treasury Processing Center
- Treasury Definitions Center
— Chanoe by Password
- My Personalizations
I— Ity Systern Profile
|~ My Dictionary -

[&] Process Instance: 10018 T T [ Trusted sies

e Click the blue Process Monitor link to access the Process Monitor. This shows the
status of all your processing requests, including queries.

2 Query Viewer - Microsoft Internet Explorer -|& ﬂ

Fle Edb Vew Favortes Iools Help | &=

@Back S @ @ ;b‘psaarch *Favw\tes @‘ Q}z- ;. - B

ress@htr 2400/pspfirdev/EMPLOVEEERP fc JQUER EWER.GELPPORTALPARAM_PTCHA
opleSoft.

s =] e Window | Help | C Face | B
[ Commitment Control

> General Ledger Process List '_Server List

[ Allocations
[ Statutary Reports

> SCM Integrations
[ Set Up FinancialsiSupply User ID: [BELLIS A Type: | =l Last: m |Days jﬂl
Chain Server: | LI Name: | Q. Instance: to
I

[ Enterprise Components
=l [ Save On Refresh

[> Government Resource x| Distribution
3 Status

Directary
> Background Processes
[ Waorklist
- Application Diagnostics Select Instance Seq. Process Type

Process User Run Date:

Run Status Details

Name ot
[ Tree Manager Click column heading ko sart ascending

> Reporting Tools (] 10018 Application Engine PSQUERY SELLIZ 06/06/2006 5:31:26PM EDT  Processing — TWA EIEIE

VQUQEHE Manager - 10004 Application Engine FS_JGEM SELLIS 06082006 10:40:408M EDT  Success Posted Details
Liuery hanager

] 10003 Application Engine FS_JGEMN SELLIS OB/OB/200610:32:30AMECT  Success Posted Details

— Schedule Query
[> PSinvision
I Crystal Enterprise
— Report Manager
> PeopleTools
> Development Utilities
> Packaging
— Tax Center

— Treasury Management

Center & save | | =] Notify
— Treasury Processing Center
- Treasury Definitions Center Process List] Server List
— Chanoe My Password
— My Personalizations
— My System Profile [
|~ My Diclionary -

| &] javascript:submiAction_winO(document, wind, PMN_PRCSLISTSsrt12$07; [ [ [ [ @ Trustedsites

Go back to Scheduled Query

The process will progress through various Run Status stages:
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Queued

Initiated

Processing

Success

Success means the process completed. If there is a problem you will receive an Error Status.
Click the yellow Refresh button to obtain a more recent status from the Process Scheduler. The
Success status shown below means the query is available for viewing.

Click the blue Details link to initiate the viewing process.

A Query Viewer - Microsoft Internet Explorer -8 ﬂ

Fle Edit Wew Favortes Tools  Help |:,'

eﬁatk - w\) - \ﬂ @ \_h|f1_) Search \:}\(Favnntas {‘M :’, 7 _J a3

Address [&] http:/jp0s3 Jfucg.com:2400jpspifindev/EMPLOYEEERP/c/QUERY_MANAGER. QUERY_VIEWER.GBL?PORTALPARAM_PTCNAY=PT_QUERY_VIEWER_GBLAEOPP. SCNode=E = | Go | Links *
PeopleSoft.

IND | ew Window | Help | Customnize Page | /5,
I Commitment Gontrol
[ General Ledger Process List |_Server List
[> Allocations

[ Btatutory Reports
[» SCM Integrations

- Set Up Financials/Supply User ID: [SELLIS Q. Type: “ltast  [10 [Dae =] Refresh |

Chain
Server: | Name: Instance: to
[> Enterprise Compaonents I _I o I a I I
[ Government Resource Run | _=| Distribution | B [¥ save On Refresh
Diractory Status: Status
[» Background Processes Process List
b Warklist Process
[> Application Diagnostics Select Instance Seq. Process Type Hame User  RunDateTime Run Status st Details
[ Tree Manager -
> Reporing Tools (] 10018 Application Engine PSQUERY SELLIS 0G/OB/20068 531:25PM EDT Success Posted Details
< Query 10004 Application Engine FS_JGEN SELLIS OG/DB/2006 10:40:404M EDT  Success Posted Details

- (| 10003 Application Engine FS_JGEMN SELUIS O06/0B/2006 10:32:30AM EDT  Success Posted Details

— Schedule Quary
[ P8nVisian
[ Crystal Enterprise
— Report Manager

[ PeopleTools

[ Development Utilities

> Packaging

— Tax Center

— Treasury Management

Center 1) Save | [=] natity
— Treasury Processing Center
— Treasury Definiions Center Process List| Server List
— Chanoe by Password
— My Personalizations
— My Systern Profile

Gohackto Scheduled Query

|~ bty Dictionary [~
|@ Process Instance: 10015 | ,_ ’_ ’_ ,_ @ Trusted sites
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A Query Viewer - Microsoft Internet Explorer _|= ﬂ

Ele Edt Yew Favories Took Help | &

Qe - Q) - %] B Lh‘j‘f]sﬁr:h /¢ Favartes £62) - ; W - R

e [EMPLOYEESERP)c/ QUERY_MANAGER.QUET EWWER, GEL?PORTALPARAM_PTCH,
PeopleSoft

IND [ New Window | Help | Custornize Page | 15
> Commitment Control
[ General Ledger Process Detail
- Allocations
> Statutory Reports
> SCM Integrations
> Set Up Financials/Supply

Chair Mame: PSQUERY Description: PSQUERY
[ Enterprise Components
> Government Resource Run Status:  Success Distribution Status: Posted

Directory
> Background Processes
[ AL Run Control ID: ASSET_ITEMS1 ©* Hold Request
[» Application Diagnostics - e
> Tree Manager Location: Server Quete Request
i~ Reporting Tools  Cancel Request

- Query " Delete Request

7 Restart Request

Instance: 10018 Types Application Engine

Server: PEUNX

Recurrence:

chedule Guery
[ PSInvision

b Crystal Enterprise Request Created On: 0G/0G/2006 5:31:31PM EDT Parameters  Transfer
— Report Manager ain Content:
> PeopleTools Run Anytime After:  0B/08/2006 5:31:26PM EDT Messae Loy View Locks
- Development Utilties
> Packaging
— Tax Center Ended Process At DB/0B/2006 5:32:40PM EDT View LogTrace
- Treasury Manacement
Center
- Treasury Processing Center
- Treasury Definitions Center
- Chanae by Password
- My Personalizations
- Ly Svstern Profile ol cance] b
| My Dictionary - =l

[&] Process Instance: 10015 [T [ [ @ Trusted sites

Began Process At:  (6/06/2006 5:31:40PM EDT Batch Timings

The Process Details page appears. This page provides access to technical information about the
process that is particularly useful if there is an error in the process.

Click the blue “View Log Trace” link.

3 Query Viewer - Microsoft Internet Explorer SEE

Fle Edt Wiew Favortes Took  Help ‘ ar

(Peack - () - E @ Lh‘/‘:—)search *Favamtes @‘ [Qv ; - JEd

PeopleSofi
Menw o S

ND | Mew Window | Help | Customize Page | &,
> Commitment Control
[ General Ledger View Log/Trace
[> Allocations
[ Statutory Reports
[> SCM Integrations ReportID: 6440 Process Instance: 10013 Message Log
P EC?;HD iR Name: PSQUERY Process Type: Application Engine
[> Enterprise Companents Run Status:  Success
[ Government Resource
Diractory PSQUERY

> Background Processes

[ Warklist
> App D istribution Node:  FINDEY Expiration Date: 06/13/2006
[ Tree Manager

i~ Reporting Taols File List

= Query Name File Size (bytes)  Datetime Created
stdout 276 0B/06/2006 5:32:40.607620PM EOT
ASSET ITEME-10018cev 80,585 0B/06/2006 5:32:40.607620PM EDT

Scheduls Oue
[ PSmvigion Distribute To

b el Eilainkn Distribution ID Type “Distribution ID
— Report Manager

> PenpleToals User SELLIS

[> Development Utilities

[ Packaging

- TaxCenter

— Treasury Management
Center

— Treasury Processing Center

— Treasury Definitions Center

- Change by Password Return

— hity Personalizations
— Wy System Profile
- hily Dictionary ~

@] Process Inskance: 10018 [ [ @ mustedskes

Click the blue output file link to display the query result.

Your selected output displays as shown below.

Page 32



Training Guide

REP200

Y GEARS

(:} General Enterprise And Resource Support

& http:/Ip03.1fucg.com: 2400/ psreportsifindev/6440/ASSET_ITEMS-10018.csv - Microsoft Internet Explorer ﬂﬂlﬂ
File  Edit Views Inmsert Format  Tools  Data Favorites  Help ‘ ’f
\JBack - d - |ﬂ @ __;\J | /.jSearch ‘«;n:( Favatites {_‘) | mj = D _J ﬂ ‘3
Address |:§| http:/fp03. Fucg,com: 2400jpsreportsjfindey/6440fASSET_ITEMS-10018 csv j Ga |Links >
Al - F Item
[ a | B [ ¢ | D F H||J|K|L\M|N|O|3‘
1 |Hem !Descr Profile ID | Category | Status CurMin Std Price I~
| 2 |0B5-30-30- Durmp Bod VEHICLE 12500 1 99587
| 3 |0BS-75-00- Multipack WEHICLE 12440 1 116953
| 4 |065-75-00- Automatec VEHICLE 12454 1 124113
| 5 |071-53-00- Golf Cart MON_CAP 12496 1 3385
| 6 |071-53-00- Galf Cart ({NON_CAP 12496 1 3769
| 7 |071-56-00- Motorcycle VEHICLE 12458 1 15695
| 8 [072-10-01- Cab & Che VEHICLE 12451 1 99139
| 8 |072-10-01- Cab & Che VEHICLE 12480 1 55814
| 10 |072-35-00- Frant Load VEHICLE 12448 1 938B5.26
| 11 |072-3500- Recycling trucks, Inte 1601 1) 1624687
| 12 |080-15-10- Assistant Chiefs Cap 12445 1 345
| 13 |080-15-10- Captain's Cap Badge, 12445 1 34.5
| 14 |080-15-10- Chiefs Cap Badge St 12445 1 34.5
| 16 |080-15-10- Lieutenant's Cap Bad 12445 1 3458
| 16 |080-15-25- Assistant Chiefs Bad 12445 1 156
| 17 |080-15-25- Major's Badge Set 12445 1 156
| 18 |080-15-25- Lieutenant's Badge St 12445 1 156
| 19 |080-15-25- Captain's Badge Set 12445 1 156
| 20 |050-15-25- Sergeant's Badge Set 12445 1 166
| 21 |080-15-25- Officer's Badge Set 12445 1 156
| 22 |080-15-25- Officer Breast Badge, 12445 1 E0.25
| 23 |080-15-25- Patrol Wallet Badge, 12445 1 B0.75
| 24 |080-15-25- Officer Cap Badge, St 12445 1 345
| 25 |080-15-25- Sergeant's Breast Ba 12445 1 B0.75
| 26 |050-15-25- Sergeant's Cap Badgs 12445 1 34.5
| 27 |080-15-25- Sergeant's YWyallet Bar 12445 1 6075
| 26 |050-15-25- Captain's Wallet Bade 12445 1 B0.75
28 |080-15-25- Lieutenant's VWallet B: 12445 1 B0.75
| 30 |080-15-25- Major's Cap Badge St 12445 1 345
| 31 |080-15-25- Chiefs Wallet Badge 12445 1 B0.75
32 |080-15-25- Assistant Chief's Wal 12445 1 G075
| 33 0AN-15-75- Mainr's Wallet Radng 12445 1 R 75 i
W 4 » W]\ ASSET_ITEMS-10018 IK | D ”J

&
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3.4 Add to Favorites

Training Guide
REP200

Favorite queries make it easier to find those queries that you may need to run on a regular basis.
Query Viewer will keep a list of queries identified as “favorites” on the main viewer page,
eliminating the need to search each time the query is needed.

e Click the blue Favorite link

A Query Viewer - Microsoft Internet Explorer

File Edit Wviews Favorites Tools Help

<[six]

k-
"

eBack - 'L) T Iﬂ @ k:j|/__)Search ‘?f\\'(FavUrites €3| <]~ _\____\j__ .ﬂ - J ﬁ ':’i

PeopleSoft.
T

IMD

> Commitment Control

[» General Ledger

[ Allocations

[» Statutory Reparts

[ SCM Integrations

[» Set Up Financials/Supply
Chain

[» Enterprise Gomponents

[ Government Resource

|| |ASSET_INSURANCE_BY_COMPANY
ASSET_ITEMS
ASSET_MAINTEMNANCE_BY_LICEMSE
ASSET_MET_BOOK_VALUE
ASSET_OPEN_TRANS_ROWS
ASSET_PROFILE_LIST
ASSET_TAX_CLASS_TABLE
ASSET_USER_DEFINED_VARIABLES
ASSET_WHAT_IF_DEPRECIATION

Directary
[ Background Processes ASSETS_AVAILABLE
b Worklist ASSETS_BY_COMPOSITE_ID

I Application Diagnostics
[» Tree Manager
- Reporting Tools
= Query
— Query Manarer

ASSETS_BY_CUSTODIAN
ASSETS_BY_UNIT_AND_DEFT
ASSETS_BY_VOUCHER_ID
ASSETS_COMPOSITE_LIST
ASSETS_RECEMED
ASSETS_TAGGABLE_UNTAGGED

— Schedule Query
[» PSinvision
[» Crystal Enterprise
— Report Manager
[» PeopleTools
[ Development Utilities
[ Packaging
— Tax Center
— Treasury Management
Center
— Treasury Processing Center
— Treasury Definitions Center</

* My Fav-_..e Queries

ASSET_ITEMS

\Cmal’ Favarites List I

— Change My Passward
— My Personalizations

— My Systern Profile N
— My Dictionary -

AssetInsurance

Assetltems

Asset Maintenance by License
Asset MNet Book Value

Asset Open Transactions
Asset Profile List

Asset Tax Class Table

Asset User-Defined Variables
Asset"WhatIf' Depreciation
List Available Assets

Assets by Compaosite 1D

List My Assets

List My Department's Ascets
Assets by Voucher ID
Composite Assets

Assets Received

Taggable Assets without Tags

Fublic
Fublic
Fublic
Fublic
Fublic
FPublic
Fublic
Public
Fublic
Fublic
Fublic
Fublic
Fublic
FPublic
Fublic
Public
Fublic

Address [&] hitp:{p03. Fucg.com: 2400 pspfindev EMPLOYEE/ERP/c/QUERY_MANAGER. QUERY_YIEWER. GBLFolderPath=PORTAL_ROOT_OBJECT.PT_REPCRTING_TOOLS.FT_QUE ™| Go

HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTWML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule
HTML Excel Schedule

Description

Asset tems

Owner

Fublic

Folder

Schedule

~—

] \

In this example, ASSET ITEMS will appear in the user’s “My Favorite Queries” list.

Crrrr

Schedule Remove

=

Favorite | |a
Favorite
Eavarite

Eavorite
Favarite
Favorite
Favorite
Favarite
Favorite
Favorite
Favarite
Eavorite
Favorite
Favorite
Favorite
Favarite
Favorite

A
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